
Keeping Up to Date with PubMed: 
Creating E-mail Alerts 

Step 1: Register for a free NCBI account. 

Step 2: Perform your search. Take the time to create an accurate search to avoid sifting 

through numerous unrelated citations. Always feel free to ask the library for assistance in creating a 
search strategy. 

Step 3: Save your search. Click on the “Save Search” link next to the search box (you may need 

to disable pop-up blockers) . 



Step 4: Select the option for e-mail updates.  

Step 5: Set your alert specifications. See especially the “Maximum number of items to 

send” field. The default value is 5, which is probably too low for most people’s needs. 

Step 6: Manage your alerts. You can view your saved searches and alerts by clicking on “My 

NCBI” at the top right of the screen. Please be aware that you cannot edit searches once they’ve been 
saved. 
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